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Vision Statement

To be an inclusive, caring School where childhood and community are valued; one, which inspires learning for life and develops the personal qualities needed to succeed in a rapidly changing World. This vision will be best realised as we undergo a continual journey of collaboration and progress through partnership. 
Mission Statement

We believe that each child will succeed through experiencing quality in:

· A broad and challenging curriculum

· Innovative teaching and an investigative approach to learning

· A stimulating learning environment 

· An enriching programme of extra-curricular activities and visits

· A rich, varied and up-to-date range of learning resources

· An ethos of support, challenge and encouragement to succeed

· Learning partnerships between the school, home and parish community

We demonstrate our commitment to working as a learning community by:

· Striving for continuous improvement in all that we do

· Working collaboratively towards common goals

Aims for the Pupils

St. Colman’s Primary School and All Saints’ Nursery Unit (Annaclone), promote high achievement and learning for life by working with the staff and children to:

· Develop enquiring minds and a spirit of curiosity
· Promote well-being and the importance of a healthy work/life balance
· Encourage excellence and the development of new skills
· Ensure the children in our school are immersed in their community but are also forward facing and expansive in outlook
· Achieve their highest standards in all areas of the curriculum

· Have high self esteem – respecting themselves, others and the environment by our positive approach to behaviour thus ensuring that each individual is motivated to do his/her best

· Utilise and provide opportunities to develop their thinking skills enabling them to work independently or collaboratively
· Be an integral part of the Parish community – one which fosters a faith commitment to Christ and prepares pupils for a fuller participation in the life of the Church

· Seek to extend themselves in mind, body and spirit

· Become highly motivated life-long learners

· Gain advanced technological skills and an awareness of Global Issues
· Be flexible and adaptable for the modern world

Our School Values: 

· Happiness and enjoyment

· Effort, attitude and perseverance

· Team, school and community spirit

· Honesty, fairness and trustworthiness

· Respect and tolerance

· Politeness, kindness and caring

· High standards of behavior

· Partnerships and collaboration
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Ethos of the School
St Colman’s Primary School sets out to create a caring and supportive environment, where all children can develop intellectually, emotionally, physically, socially, morally and spiritually.

In addition, the delivery of the curriculum is designed to develop interest and motivation in children using enthusiastic teaching and interesting, relevant learning activities.

· Children are encouraged to achieve high standards and are given as much help as they may need in order to achieve success.

· There are many extra curricular activities that encourage co-operation and discipline through team games. Children are further encouraged through a variety of musical/dramatic productions to develop self-discipline.

· Within this context there is a code of discipline that is consistently enforced to ensure that the education of children takes place in an orderly and caring environment.

· Through continual monitoring of individual children’s achievements, class teachers provide work pitched at a level that challenges each child yet does not frustrate.

· Good relationships within the School are vital. The staff set an example by working well together with a harmony of purpose and providing an interesting and caring environment within their classrooms.

· As part of the pastoral dimension of the School, children are taught how to care for others, to respect other people’s points of view and to respect property. Children are encouraged to contribute to charity and to help people who are less fortunate than themselves.
· We are a Catholic maintained co-educational school seeking to promote throughout the school community an ethos, which reflects Christian teaching and values
· We see the school as part of the wider community, responsible to it and providing an important community service. We take seriously our links with the community and encourage the involvement and interests of parents and others in the welfare of individual children and the school as a whole.

· We seek to provide an excellent educational service – one that is planned and developed to the highest professional standards so that each pupil may benefit to the full.
INTRODUCTION

The term ‘Educational Visits’ refers to:
‘all academic, sporting, cultural, creative and personal development activities, which take place away from the young persons’ school, and make a significant contribution to learning and development of those participating’.
BACKGROUND AND CONTEXT

            Children derive considerable benefit from taking part in educational visits.  In particular, they should have opportunities to participate in activities and gain from experiences not available in the normal classroom setting.  Such educational visits help children to develop a wide range of valuable personal and social skills. At St Colman’s and All Saints’ staff members appreciate the wonderful potential of school trips and we are keen to offer pupils a range of memorable opportunities to enhance their daily education which take place within the school grounds.  Safety is of paramount importance and to ensure clarity and consistency of good practice it is our policy to take the following actions before and during a school trip.  This policy has been written in accordance with E.A. guidelines (October 2017).
LEGAL CONTEXT
            The employing authority is legally obliged to ensure that the health and safety of its

            employees and pupils in their care is safeguarded. This duty is imposed through occupational health and safety statute, specifically under the ‘Health and Safety at Work (N.I.) Order’ 1978, and places responsibility upon employing authorities to ensure that their management arrangements in general, (but also those arrangements which encompass specific activities such as educational visits) are adequate to protect the health and safety of all those in any way affected by such employer’s undertakings.


The manner in which such arrangements are developed is through the process of a risk assessment, the outcome of which acts as the basis for the staff to establish what needs to be put in place to allow the visit to proceed in a way which sufficiently manages the risks to which participants may be exposed.


The board of governors of a school has a statutory duty under Article 7 of the Education and Libraries (NI) Order 2003, to safeguard and promote the welfare of registered pupils at the school at all times when the pupils are in lawful control or charge of a member of staff of the school.

The legal framework to protect children from harm is primarily provided by the Children (Northern Ireland) Order 1995 which became law on 4 November 1996 and repeals virtually all pre-existing legislation concerned with child protection.  The central thrust of the Order is that the welfare of the pupil must be the paramount consideration and it is this essential principle which underpins effective practice in the area of child protection.

            The basic principles of child protection must always be borne in mind when undertaking an educational visit. The pupil’s welfare must always be paramount and this overrides all other considerations. All pupils have the fundamental right to be protected from harm.
Pupils have a right to be heard, to be listened to and to be taken seriously.

Careful consideration must be given to pupils who have special educational needs, as such children may be especially vulnerable.

CATEGORIES OF EDUCATIONAL VISITS
The vast majority of trips undertaken by the pupils of St Colman’s will not involve an overnight stay and therefore will be in categories 1 and 2 of the E.A. guidelines.                                                                                                                                       
	CATE            Category 1: Basic

	Visits which take place on a regular basis and occur largely within establishment hours  e.g. sporting fixtures, swimming pool visits and outings.


	Category 2: One-off day /evening excursions

	e.g. field study trips, theatre visits, business/education visits, regional sporting fixtures.


	RISK ASSESSMENT

In St Colman’s P.S. and All Saints’ we undertake a Risk Assessment before every trip. (Appendix 1). Educational visits cannot be entirely risk-free.  The aim, therefore, must be to contain risks within acceptable levels. Care must be taken not to expose the child to unacceptable physical or psychological risk, particularly on those occasions when the educational visit aims to exercise the individual’s sense of adventure.


 Fundamental to the planning process of any educational visit is the process of risk assessment.

             Staff at the venue should be asked to provide evidence that they have undertaken a risk

             assessment and that it is a safe location for the children.

SUPERVISION AND STAFF RATIOS
Supervisory roles should be closely aligned to the roles and responsibilities undertaken by staff on a visit.  Pupil to staff ratios for educational visits are not prescribed in law.  
There will be a full complement of adult supervision as recommended in E.A.

guidelines, as follows: 

Nursery – Age Group 3/4 Ratio 1:6
	

	AGE GROUP
	RATIOS

	PRIMARY
	Foundation Stage (P1/P2)
	one adult for up to a maximum of ten children

	
	Key Stages 1 and 2 (P3-P7)
	one adult for up to a maximum of fifteen children


Among the supervisors there should be one who is trained in First Aid. There should be a staff member who is identified as the group leader. The group leader must have a contact number for each member of staff accompanying the group.  Each supervisor should have a written list of names of children in their care.

VETTING    

In the context of educational visits we follow the school’s Child Protection Policy and

procedures. All supervision will be undertaken by staff members who have had a full police  check carried out by E.A.. Students from Higher Educational Institutes who are on placement in the school and have had appropriate police checks carried out by their training institution may also be supervisors on trips. On occasion parental volunteers may join in with the trip, under the direct supervision of the group leader and only with the prior consent of the principal. 

TRANSPORT    
The management of the school must be satisfied that all the transport arrangements meet the legal statutory requirements for the type of journey proposed. Only companies approved by E.A. will supply transport. The transport selected must provide each child with a single seat and while in a bus, taxi or car the child must be protected by a seat belt.

Where leaders or parents choose to transport pupils in their cars, we will:
· satisfy themselves that the vehicle is licensed and insured for purpose – this could involve asking for a copy of the insurance details;

· seek the agreement of the parents of the pupils involved – this should be in writing;

· satisfy themselves that private car users do not carry more passengers than the number of seat belts available;

· do so in accordance with the school Private Car Transport Policy.

COMMUNICATING WITH PARENTS
In St Colman’s we have an effective, two-way communication process between the

school, centre and parents for all visits.  This ensures that parents are made aware of the

purpose and nature of the visit and will ensure that parents inform the school about any

particular needs and issues of their child relevant to the visit. 

Information to parents may include: 
· the aims and benefits of the visit;

· dates of the visit or series of visits;

· destination details;

· times of departure and return and whether parents will be required to meet their children on return;

· the location where the pupils will be collected and returned;

· mode(s) of travel;

Parent Consent

Parental consent must be obtained for educational visits.  This will be done for each visit or outing.
Volunteers in a Supervisory Role 

To satisfy staffing ratios, it may be necessary to involve persons other than staff members as volunteers, e.g. parents.  These adults can play a very valuable part in ensuring the safety of group participants while on a visit.  However, prior to any visit they should be clear about their role and responsibilities during the visit.

Critical Incidents
“A critical incident may be defined as any sudden and unexpected incident or sequence of events which causes trauma within a school community and which overwhelms the normal coping mechanisms of that school.” (Every School a Good School.  A Guide to Managing Critical Incidents in Schools). 
In the event of a critical incident (as defined above) occurring during a school visit the school’s critical incident management plan will be implemented.  

During the Visit: 

The group leader must collect a cheque from the office for venue payment. The group leader must ensure that there are black bags for rubbish collection, a roll of tissue paper and plastic bags in the event that a pupil may be sick on the bus.  A change of clothes should be brought in case of toileting or other accident.  A First Aid Kit should be brought.

Children should be within the sight of the supervisor at all times. Supervisors should be aware of any dietary requirements or medical/physical assistance required by his/her group.  Class groupings should stay together except where the venue requires them to break into smaller groups. On returning to school the supervisor should remain with the child until he/she has been collected by an adult or in the case of older children a check has been made to ensure that the correct procedures for going home are being followed.

Reporting back on return to school:

The Group Leader should report back to Mr O’Neill (or SLT member if principal is unavailable) on return to school and provide a verbal evaluation of the trip. Any incidents, accidents or injuries that have occurred should be reported. Accidents or injuries should be recorded in the School Accident book which is kept in Mrs Dales’s office. SLT members will advise regarding any action to be taken with reference to other incidents which occurred on a trip.  Incidents should be recorded on the Incident Record Form (Appendix 2).

UNICEF Rights Respecting Schools programme:

We are a school committed to promoting the rights of our children. Our work in this aspect of school life promotes the following articles:

Article 3: The best interests of our children must be a top priority in all our actions.

Article 13: We have the right to find out things in various ways as long as it doesn’t harm or offend others in any way.

Article 31: We have the right to play and rest. 

Educational Visit Incident Record Form  Appendix 1
1 Name of School

2 Name of group leader

3 Date, Time and Location of Incident

4 Name and address(es) of witness(es) 
	(a
	
	
	(b
	

	
	
	
	
	

	
	
	
	
	


5 (Please state in your own words what happened including details of names and status of those involved
	

	

	

	

	

	


6 Describe what action was taken (e.g. details of First-Aid, police or medical involvement)
	

	

	


Signed

Date

. 






















































































































































Progress Through Partnership, Leading to Excellence.








Principal: Mr. K. O’Neill  (B.Ed) PQH (NI)    





Phone Number:028 40671363 





Email:info@stcolmans.annaclone.ni.sch.uk
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